
A Brief Guide to Finding Sections in Astra 7.5 

Click on the following link or copy and paste it into your web browser:  

http://ansena.nampa.nnu/AstraProd/Portal/GuestPortal.aspx  

 

At  the upper-right hand of the webpage that comes up, type in your NNU username and password (this is the 

same username and password to log into your NNU computer) , and click on the “Log In” button. 

 

If for some reason your login doesn’t work, e-mail me (bwquarve@nnu.edu) immediately.  We tried to set up 

everyone but if we accidentally missed you it won’t take long to get you set up. Your initial screen will look 

something like the screen below.  Links may vary based on the role your user profile was assigned.  Let me 

know if you can’t find something and we’ll work on getting it back!  J 

 

To view the schedule by rooms and dates: 

Click on the Calendars tab towards the top of the page.
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Click on the Scheduling Calendars Link.

 

 

Click on the Grid icon, and on the Day tab. This view will be most familiar to those who use the Daily Room 

Grid in Astra 6.5.   Select a Day using the little calendar Icon by the search field.

 

You can scroll down the list of rooms on the right.  If you hold your cursor over a section, a window will pop 

up with more detail.  

 

  



If you click on the Edit Search Filter button… 

 

 

…you will get a dialogue to help you filter your view.  In this example I just set the filter to “Building” and 

“Elmore.”  Don’t get too bogged down with all the choices—just pick a couple important search parameters 

and leave everything else at the defaults. 

 

 

 



Click on the View Calendar button at the bottom (you may need to scroll down to see it).

 

….and you get your Filtered view.  You can now save this filter using the Manage Filters button.  

 

 

Enter in a name for your filter and click Save. 

 

  



To look up a specific section: 

Click on the Academics tab at the top of the screen, and click on Sections (you’re not likely to have the 

“sandboxes” link. Ignore it if you do).

 

 

The Section list comes up.  When you first login, the columns may be spread out.  If they are, you can grab a 

column margin at the top and drag it so you can see more data in the list.  You can also click a column header 

and move it to shift things around to your preference.  Astra will remember these settings the next time you 

login (on any computer). 

 

 

  



At the left is the filter panel. Select the term of the section you’re looking for, and any other criteria you want to 

search by.  Click on the plus sign by each parameter to see a list of choices. You can pick any combination.  

Click the Search button, and the section list is filtered.

 

 

Type in a name for your filter, and click OK. 

 

 

Now you can pick the saved filter at any time by clicking the dropdown list button at the bottom of the filter 

window.  

 



Clicking on a blue hyperlink will take you that section’s details.

 

 

Click on the magnifying glass icon next to the meeting will bring up more detail:

 

Scroll down and you’ll see a list of all the meeting dates and locations scheduled for that particular section.  

Astr a 7 does allow for specific meeting exceptions, so if a professor requested a different location for particular 

meeting dates from the registrar’s office, you can find that information here.

 

 

We hope you’ve found this helpful.  Look for more detailed training sessions coming up in Fall 2014! J 


