A Brief Guide to Finding Sections in Astra 7.5

Click on the following link or copy and paste it into your web browser:

http://ansena.nampa.nnu/AstraProd/Portal/GuestPortal.aspx

At the upper-right hand of the webpage that comes up, type in your NNU username and password (this is the
Log |

same username and password to log into your NNU computer), and c¢l i ck on the
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Conditions for Nampa, ID at 2:54 pm MDT
Request an Event
Request an Event (Tue, 19 Aug 2014 2:54 pm MDT)
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Current Conditions: 4 ~

Fair, 86 F 4K

CALENDARS

Forecast:
Event Name Status Tue - Partly Cloudy. High: 92 Low: 63

wied - Mastly Sunny, High: 87 Low: 59
Page 1 of 1 = Thu - Mostly Sunny. High: 85 Low: 56

Fri - Partly Cloudy. High: 83 Low: 55
Sat - Sunny. High: 82 Low: 55

Full Forecast st Yahoao! Weather

(provided by The weather Channel)

I f for some r eason y-onaime (beqgdrve@rmhwesly immediatelyo YW tried ® set up

everyone but if we accidentally mi s $reudinitialeareenwilllogko n’ t t
something like the screen below. Links may vary based on the role your user profile was assigned. Let me
know if you can’t find something and we’ |l |l work on g¢

To view the schedule by rooms and dates:

Click on the Calendargab towards the top of the page.
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Admin Portal Page add Iterns to Your Astra Portal |2

Report List B
Astra Quicklinks L. Quicklinks L. |

Events by Building and Room

Request an Event NNU Portal
Events by Date and Time

¥iew Rooms
Sections by Instructor for Selected Term

Summary of Sections by Enrollment Size
B iEnTD — Summary of Sections by Enrollment Size

1 Section Schedules - All Terms
Page 1 of 1
All Activities for Selected Date Range for Selected Building
All Activities for Selected Date Range for Selected Room

Daily Room Grid


http://ansena.nampa.nnu/AstraProd/Portal/GuestPortal.aspx
mailto:bwquarve@nnu.edu

Click on the Scheduling Calendatsink.
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Activity Calendar | Scheduling Calendars | Available Rooms

Calendars
Enterprise Calendars

Help a7
Activity Calendar =
Wisw activity calendar,

Help.

cheduling Calendars i e
WI or monthly calendars, resource grids and activity lists. Salendaiadith -

Manage Calendars
i, - Manage Calendar Definitions.
== Available Rooms

Search for available rooms and resources

Click on the Grid icon, and on the Day tab. This view will be most familiar to those who use the Daily Room
Grid in Astra 6.5. Select a Day using the little calendar Icon by the search field.
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Activity Calefidar | Scheduling Calendars | Avsilsble Rooms

All sectio* . and aAll Events in all rooms

E= =] Edit Search Fiter | Manage Fitiers
Calendar List  Search

Wednesday, August 27, 2014

Elmore 105 Classroom B
Elmore 107 Classroom B
Elmore Living Raem Lounge B

Emerson AUD Auditoriurm £

ESWC 103 Classroom B BIBL BIBL)
ESWC 200 Classroom B EHGR ENG

ESWC 202 Conference £

ESWC 711 Classraom B

ESWC 200 Classraom B

ESWC 202 [ Conference B

ESWC 205 Conference B

ESWC 400 Lab-Engineering B
ESWC Lobby-1 Labby B

ESWC Lobby-2 Labby B

Fine Arts 013 Design Room B lozoe cepepon oo
4

You can scroll down the list of rooms on the right. If you hold your cursor over a section, a window will pop
up with more detail.



If you click on the Edit Search Filteb ut t on ...

€« = C | [4 ansenanampannuffstraProd/Calendars/Calendar.aspx?len=Day&type=Grid:date=20140819 ¥ =
I Apps ﬁFormEmailer [ Welcome to Access .. | ] Astra Schedule Help.., ankOrder

SCHEDULE

ASTRA HOME CALENDARS ANALYTICS ACADEMICS RESCURCES EVENTS PEOQPLE REPCRTING SETUP

Activity Calendar | Scheduling Calendars | 2vailsble Rooms

All sections and All Events in all rooms

| E = s e D )
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Calendar search

Friday, August 29, 2014

2 AM | aAmM | 10 AmM | 11 AM | 1z PM 2 PM S PM & PM S PM
Brandt Caven Suite [

Brandt Exhibition Gallery South Gallery B

Brandt Grand Lobby Labby B

Brandt Janes Suitz B

Brandt Lawn B

Brandt Mezzanine Labby B

Brandt Permanent Gallery Horth Gallery B

Brandt Swayne Auditorium B

Brandt Warm Up Room Multipurpose B

Corlett Labby-1 Lobby B

Culver Labby-1 Labby B

Doolay Lobby-1 Lobby B

Elmore 105 Classroom B
Elmore 107 Classraam B

Elmore Living Room Lounge B

..you will get a dialogue to help you filter your vi
“El moben”t get too bogged -gjasipick awxcouplé impgoitant sdafcheparanteters c e s
and leave everything else at the defaults.

Wednesday, August 27, 2014
Edit Filter

Keywords: Find Activities...

Location Events
Campus: MAIN ¥ ¥'Show Events
Ermare Event Type: &l
Buiding e
Al i MAIN Customer Type: Al
Room: Customer:
&llin Elmare Al
Room Type: Ureatured only
Al Meeting Status: Al

Capacity: Ushow setupsreardown

Sections Options

¥show Sections

Department: Al ¥ ¥ show Holidays

; ¥'Show Announcements
Subject: Al

"Show Usage Controls

Course: Al v

Instructor: Al

' show Exams

Resources

Resource Category: Al

Resource Group(s):

e w



Click on the View Calendabutton at the bottom (you may need to scroll down to see it).

Wednesday, August 27, 2014

Edit Filter

Al v Meeting Status: All v
Capacity: 2l v

\—/Show Setup/Teardown

Sections Options

¥show sections v )
Department: Al ¥ Show Holidays

Subject: al v ¥ show Announcements 2
. : "Show Usage Controls -
Course: Al v
Instructor: Al v
¥'show Exams i

Resources
Resource Category: Al v Resource Group(s):

Resource Type: Al v additional Signature Required+
Resource: v " Audio/visual Dept+

Heatering+

Uracilities+

public safety Dept+

Wiew Calendar

.... rad you get your Filtered view. You can now save this filter using the Manage Filtersbutton.

’/aAstra Schedule Calendar  x
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Activity Calendar | Scheduling Calendars | Availsble Rooms

All Sections and All Events in building Elmore

NN

Calendar Grid List Search

woam | 11am | 12em 1PM 3 PM 1M | 11
Elmare 105 Classroom B PATH MAT N

Elrmore 107 Classraom B c HUMN HUI

Elmare Living Room Lounge B

Enter in a name for your filter and click Save

Sava calendar

Save current calendar settings as:
Elmare Roams| ¥set as pefault '

ctalendar Status




To look up a specific section:

Click on the Academics tab at the top of the screen

“sandboxes” link. Ilgnore it if you do).
<« C' [ ansenanampannu/AstraProd/academics/defaultaspx e =
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Sedtions | Sandbaxes

Academics
Manage and schedule course offerings.

q Help a7
Sections
Browse course section information and make room assignments,

Help: Acadernics

Sandboxes
Run roorn optirization, sectioning, and timetabling seenarios

Academics Admin

Meeting Tvpes
Meeting Patterns
Meeting Pattern Groups

Custam Fields

The Section list comes up. When you first login, the columns may be spread ou. If they are, you can grab a
column margin at the top and drag it so you can see more data in the list. You can also clicka column header
and move it to shift things around to your preference. Astra will remember these settings the next time you
login (on any computer).

@D Astra Schedule - Section L x

« C' [ ansenanampannu/astraProd/academics/sectionlistaspafilter ={"keywordFilter ™, "startDate ™", "endDate’

‘haslncompletehdtgPattern™ " arrancy | =
222 fps E FormErmailer [ Welcome to Access .. | ] Astra Schedule Help... a W¥ork Order

A ASTRA SCHEDULE

ASTRA HOME CALENDARS ANALYTICS ACADEMICS RESOURCES EWENTS PECQPLE REPCRTING SETUR

Sections Sandboxes

Keyword: EN N & ndd a Section
StartDater 4| ge CourseiSection » DaysMst  Start Date End Dste Start Time
End Date: all Hle@ 7 X B ACCT ACCT20ROIM LC nnF NB/RRD1 4 12012014 .05 AM
DaysMet: | U||m| T | w| R|F &7 X EACCT ACCTOTSAXLEC M 104200201 4 12142014 £:00 Ph
Invalid Mg, 4 ~ 7 X B ACCT ACCTSMSAXIC M NE/501 4 10022014 £:00 P
Pattern:
&7 X EACCT ACCTIMEAXLE M 10520201 4 120142014 500 P
Arranged: Al v
7 X B ACCT ACCT3S10MM LC hF NE/ER01 4 12011 2014 215 PM
Is Exan: All B2
&7 X EACCT ACCT4MEMXLE W 10520201 4 120142014 500 P
® Yiew Sections @
@ view Meetings 7 X B ACCT ACCT4S10MM LC TR NE/ER01 4 12011 2014 .30 am
- P— -~ k4 B arTT arrTds s WA MRS 4 AnM2en1d R0 Phd




At the left is the filter panel. Select the term of

search by. Click on the plus sign by each parameter to see a list of choices. You can pick any combinatio.
Click the Search button, and the section list is filtered.

&« C' | [ ansenanampannuffstraProdiacademics/sectionlistaspeafilter ={"keywordFilter™™ "startDate"
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Sactions | Sandhoxes

Keyword: X2 % Add a Section
Start Date: Al e Course/Section « DaysMet  Start Date Encl Date Start Time Encl Time Room Term Cross-List
End Date: Al Fl@ &7 K B ACCT ACCT2060/01 LT MAF 08/26/2014 12112014 905 AM 1000 AM HE 201 - Classroam 20M4FA-TR
DaysMet: | U ||m||T | w|R|F ||z &P X ACCT ACCT3S10M1 LC WF 08i2612014 120120014 Z15PM F10PM HE 201 - Classroom 2014FA-TR
InvalidMtg. 4| g &7 K 1 ACCT ACCT4510/01 LC R 5265201 4 121102014 D30 Ab 1050 A HE 201 - Classroom 2014F4-TR
Pattern:
&7 X = ARDE ARDE1010/1 LG TR 082612014 124102014 E00 AM 920 AM F4222 - Classroom 2014FA-TR
Arranged: a1 w
7 X = ARDE ARDE1020/1 LC WAy 082612014 12A12014  B00AM 10:00 &M F£013 - Design Room 2014FA-TR
Is Exam: &l v
i i 7 X = ARDE ARDE2050M01 LC hiid OB262014 1212014 1Z10FM 1:30 P F& CERA - Ceramics 20 4FA-TR
* Yiew Sections @
View Maetings &7 X = ARDE ARDE2350M1 LC il DB262014 126102014 T40PM 300 PM FA107 - Mac Lab 2011 4FA-TR
Term (1) = [ irace o] 08262014 12102014 1TA0PM F10PM F4,209 - The Loft 2014FA-TR
2014F &-TR ; S014FATR 082612014 1212014 TZOSPM 1:00 PM FA107 - Mac Lab 2014FA-TR
Subject =[] 20146F-G1 0842602014 12102014 330 AM 10050 AN FAPHTO - Lab-Photography 201 4FA-TR
Al [ 2macF-G2 DRZER4 12010014 1Z10PM 1:30 PM F4. 209 - The Lot 2014FA-TR
Course <[~ | [[] 2014GF-GR )
082612014 12102014 1Z10PM 1:30 PM F& CERA - Ceramics 2014FA-TR
All [[] 2014GF-T1 .
= 082612014 12012014 T40PM 00 PM F£013 - Design Room 2014FA-TR
Instructor +|[a) |4 L
a &7 X ARDE ARDE3S60M01 LC R OB262014 126102014 B00 AM 920 AM FA107 - Mac Lab 201 4FA-TR
Campus =@ &7 X = ARDE ARDE3410M01 LC Wy DB262014 126102014 T10PM 310 PM FA.209 - The Lott 2011 4FA-TR
All &7 X = ARDE ARDE3440/01 LC WAF 082612014 12A102014 05 AM 10:00 AM F&107 - Mac Lab 2014FA-TR
Building =) @ 7 X = ARDE ARDE3S00M1 LC MAF 082612014 1ZA12014 05 AM 10:00 &M FA015 - Student Lab 2014FA-TR
Al
&7 X @ ARDE ARDE3730M01 LC MAF OB262014 126102014 11:00 AM 11:55 AW FA107 - Mac Lab 201 4FA-TR
Room +~ @
Al &7 X = ARDE ARDE4380/1 LC MAF 8262014 126102014 1205PM 1:00 PM FA 013 - Design Room 201 4FA-TR
&7 X = ARDE ARDE4S00/01 LC WAF 082612014 12A102014 05 AM 10:00 AM F4015 - Student Lab 2014FA-TR
&7 X EBBLBBL110001 LT MAF 082612014 1ZA12014 05 AM 10:00 &M WH 103 - Classroom 2014FA-TR
&7 X EEBLBBLI1000ZLC MAF OB262014 126102014 1205 PM 1:00 PM WH 103 - Classroom 201 4FA-TR
&7 X EBELBBLI10103LC WAF 082612014 12102014 Z20PM 415 PM wyH 103 - Classroom 2014FA-TR
&7 X EBELBBLI10104LC TR 082612014 124102014 230 AM 1050 AM wH 103 - Classroom 2014FA-TR
&7 X = BIBL BIBLI0Y4A LT MAF 082612014 12012014 TAO0PM 205 PM ESWIC 103 - Classroom 2014FA-TR
4 »
(custam) [=PRA ( ® Search ’ i | page 1at15 B Bl | Show 25 resuts | || = B Displaying 1 - 25 of 351

2014 Fall Trad

Filter:

ok | cancel

Now you can pick the saved filter at any time by clicking the dropdown list button at the bottom of the filter
window.

2014 Fall Trad i m i 4

t



Clickingonab !l ue hyperlink will take you that section’s det
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Sectons = Sandboxes

Keyword: x|@ & Add a Section
Start Date: 4| Fe Course/Section Days Met  Start Date Encl Date Start Time Enel Time Room Term Cross-List
End Date: Al | [~ o % QUCLT ACCTIENN LE ) MWF 0&I262014 1212014 905 AM 0:00 AM HE 201 - Classroom 2014FA-TR
DaysMet: | U ||M || T ||w||R|F| s &7 X ACCT ACCTI060M1 LT WIAF 082772013 1222013 11:00 AM 11:55 AM AD AUD - Auditorium UNDG F il 2013
Invalid Mtg. 4| > &7 X B ACCTACCTIOZONILE  MWF 01412014 0542014 12205 FM 1:00 P HE 203 - Classroom UNDG Spring 2014
Pattern:
&F X B ACCTACCTZPSAXIC M 1072002014 12142014 GOOPM 10:00 PM HB 203 - Classroom 2014FA-82
Arranged: All -
& X maccTacCTAMOMLE TR 0612712013 1ZAZEM3 30 AM 1050 AM HE 203 - Classroom LNDG F&) 2013
Is Exam: All b

Click on the magnifying glass icon next to the meeting will bring up more detail:

Section ACCT ACCT2060 / FINANCIAL ACCNTG 01

Section Info =
Subject: BCCT Title: FINANCIAL ACCHNTG Do Mot Dptimize:

Course: ACCT2060 Campus: MAIN Max Enrollment: |60 b
Delivery Method: Standard Term: S014FA-TR. Enrollment: 42 c
Section: o1 515 Key: ACCT2060_01_FA2014TR

Course Offering Id:

Section Notes L)
Same Time Info -
Meeting Type Start Time Enc! Time Days Start Date Enii Date Instructor Room
c %05 AM 1000 8M  MAF 08262014 12A120014  Sutton, Frecrick  HE 201
Scroll down and you'll see a |list of all the meeting

Astra 7 does allow for specific meeting exceptions, so if a professor requested a different location for particular
meeting dates from the registrar’s office, you can fi

Section ACCT ACCT2060 / FINANCIAL ACCNTG 01

Meeting Pattern i

m Crerride

Name Wigight Macle Source

Mane
Meeting Dates <
\isaviestng uste
Date Day Start Time Encdi Time Location
08272014 W 05 AM 10:00 A HB 201
03:29/2014 F .05 &AM 10:00 Abd HB 201
09/ 201 4 M 05 AM 10:00 A HB 201
09352014 W .05 &AM 10:00 Abd HB 201
09455201 4 F 905 &AM 10:00 A HB 201
0952014 M 905 &AM 40:00 Abd HB 201
0910/2014 w .05 AM 10000 Abd HB 201
081272014 F 05 &M 10:00 A HB 201

We hope you’'ve found this helpful. Look for Jdnore det



